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Summer Student 2026
Special Events Coordinator
Who We are: 
The Kids with Cancer Society provides vital programs and services free of charge to children diagnosed with cancer and their families residing in Northern Alberta and the NWT.  Many families describe the Kids with Cancer Society as a lifeline when their lives have been turned upside down. We offer many programs and services that address their unique and complex needs ranging from family support programs and activities, educational support, counselling services, and financial support.
OVERVIEW OF POSITION: 
The Special Events Coordinator will assist the Kids with Cancer Society team with our revenue development activities, such as our signature and community events, assist in the organizing of Camp Beat It, our annual family summer camp along with other programs, and general administrative duties. 
DUTIES AND RESPONSIBILITIES: 
· Assist in the planning and execution of Camp Beat It – held over a weekend in August. To include, but not limited to: assisting with registration, social media, planning and organizing activities, logistical support, compiling itinerary and program packages, general organizational functions, and on-site attendance throughout the duration of camp. 
· Assistance with coordination and attendance at other family programs, such as, but not limited to, creating newly diagnosed bags, registration for a variety of programs and support as required.
· Assisting with signature and third-party events as required to include, but not limited to, registration, purchasing supplies, confirming travel arrangements, creating online fundraising pages, communication with suppliers and participants, compiling participant packages, tracking third party events. 
· Provide administrative and creative assistance to the full KWCS team. Including, but not limited to photocopying, answering the phone, taking meeting minutes, drafting letters, ordering supplies, follow up on returned mail, event set-up and take-down, organizing event item storage, and additional tasks as required. 
Please Note:  You will be required to lift and move various items necessary for events and clean-up, as well as during the clean-up and organization following events. Some activities, such as event attendance, may take place outside regular office hours.
This Position is a 16-week contract position beginning in May 2026 funded by the Canada Summer Jobs Program.  
The successful candidate must: 
· have completed at least one year of full-time study at a post-secondary institution in the previous academic year; 
· intend to return to post-secondary studies on a full-time basis in the next academic year; 
· be between 15 and 30 years of age at the start of employment; 
· be a Canadian citizen, permanent resident, or person to whom refugee protection has been conferred; and 
· be legally entitled to work in Canada
· have a valid drivers license. 
Salary is $18 per hours based on 37.5 Hours per week 
Please submit a cover letter and resume to  info@kidswithcancer.ca  with the subject line Special Events Coordinator.  Deadline for Applications is Friday, February 13, 2026.  
The Kids with Cancer Society is an employer that prides itself on diversity, equity, inclusion, and accessibility in our hiring practices. We thank all applicants for their interest, however only those candidates selected for interviews will be contacted.
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